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Notifying Interests - Guidance 
 
1.  Introduction  
 
1.1  The Localism Act, 2011 requires councils to promote and maintain high standards of 
 conduct and, in particular, to adopt a Code of Conduct. The Suffolk Local Code of Conduct 
 has been adopted by the Council and applies to all councillors, as well as ‘co-opted 
 members’ (non-councillors on committees or sub-committees).  
 
1.2  As well as general clauses regarding conduct, the Code includes the requirements of the 
 Localism Act regarding ‘Disclosable Pecuniary Interests’. The Code also defines  certain 
 other interests as ‘Local Non-Pecuniary Interests’ and requires these to be registered and 
 declared at meetings where relevant.  The reference to local is because the categories have 
 been defined locally, the interest itself can include national organisations, such as charities. 
 
1.3 The former categories of ‘personal’ and ‘prejudicial’ interests have not existed since the  Act 
 was enacted, in July 2012. 
 
 
2.  Notification of Interests (Register) 
 
2.1  A ‘Register of Interests’ form must be submitted to the District/Borough Council’s 
 Monitoring Officer within 28 days of election or co-option. Details will be recorded on a 
 Register maintained by the Monitoring Officer and displayed on the District Council’s 
 website (special rules relate to ‘sensitive interests’ under S.32 of the Act). Where a councillor 
 is re-elected, only interests not already include in the register need be notified. 
 
2.2.  Part 1 of the form requires notification of ‘Disclosable Pecuniary Interests’ (DPI). These are
 employment, property and financial interests defined in regulations and councillors are 
 required to disclose include such pecuniary interests of their spouse/civil partner, or 
 someone they are living with as a spouse or civil partner.  
 
2.3 Part 2 relates to ‘Local Non-Pecuniary Interests’ (NPI), which are defined in the Code as  
 membership of  organisations (to which a councillor has been appointed by the Council and 
 in which they hold a position of management or control), other public bodies and charities, 
 as well as where they have received gifts and/or hospitality of £25 or over. 
 
2.4 When a councillor gains, or becomes aware of a new DPI or LNPI, they must notify the 
 Monitoring Officer. 

 
 
3.  Disclosing Interests at Meetings 
 
3.1  Although not required under the Act, the Suffolk Local Code of Conduct requires councillors 
 to disclose DPIs or LNPIs in any matter being considered at a meeting, even if it is already 
 registered.  
 
3.2  Unless granted a dispensation, a councillor with a DPI in a matter being considered at a 
 meeting will contravene the Act if they participate or vote.  Additionally, the Suffolk Local 
 Code of Conduct requires them to leave the room for the duration of the item.  
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3.3 Local Non-Pecuniary Interests should be declared, but will not preclude full participation or 
 voting.  
 
 
4.  Dispensations (DPIs ONLY) 
 
4.1  A dispensation will either allow participation only, or participation and voting on an agenda 
 item. Applications for a dispensation must be made to the Proper Officer of the  Council, 
 clearly setting out the grounds on which it is sought.  
 
4.2 Applications will be considered by the Council, unless responsibility has been delegated 
 (S.101, Local Government Act, 1972) to a committee or sub-committee, or to the Proper 
 Officer. If granted, the scope and length of the dispensation will be specified.  
 
4.3  Where a council is satisfied that grounds (set out in Section 33 of the Act) exist, a 
 dispensation may be granted. Those relevant to local councils are as follows:-  
 

 Without a dispensation, the number prohibited from participating would be so great a 
proportion so as to impede that business 

 Granting the dispensation is in the interests of persons living in the Council’s area 

 It would otherwise be appropriate to grant a dispensation  

 
 Under S.33 (4), a councillor is free to participate and vote on the question of granting 
 him/herself a dispensation. 

 
4.4 Councillors must ensure they avoid giving the appearance of bias or pre-determination, 
 notwithstanding that an interest under the Suffolk Code does not arise. Having a view on an 
 issue is not ‘pre-determination’. The main consideration is that the councillor should be 
 capable of being persuaded. If there are any doubts,  advice should be sought. 
 
 
5. Breaches 
 
5.1 Localism Act 2011 
 
 Under S. 34, offences are committed by:- 

 failing to notify DPIs within 28 days of becoming a member 

 failing to notify any changes without reasonable excuse within 28 days 

 knowingly or recklessly provide information which is false or misleading 

 participating in a discussion or vote on an issue in which a councillor knowingly has a 

DPI (without a dispensation)   

 
5.2 ‘Suffolk Local Code of Conduct’ 
 
 The principal requirements of the Act are incorporated into the Suffolk Local Code of 
 Conduct. The Code will also be breached by failing to register non-pecuniary interests, or 
 update changes, within 28 days.  
 
   
 


